
 
Sample E-Mail Confidentiality Clause 

 
 
The following note is a sample of a generic confidentiality clause that can be added to the 
bottom of an e-mail message.  Please feel free to use it as is, or change it to suit your 
individual practice’s privacy policy. 
 
 
 
 
NOTE:  This e-mail transmission, including any attachments, is intended only for the 
named recipient(s) and may contain information that is privileged, confidential and/or 
exempt from disclosure under applicable law.  If you have received this transmission in 
error, or are not the named recipient(s), please notify <insert optometrist name or name 
of optometry clinic> immediately by return e-mail and permanently delete this 
transmission, including any attachments. 


